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Dear Lee:
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March 13, 1991

Re: Personnel and/or Payroll Forms

Enclosed are one or more forms we need you to fjll out and return to us.
Instructions for the forms are described in the following paragraphs.

As I ind'icated at the annual meeting, the ret'irement system policies now

are that commjssioners who make less than $6,624 per year and deputies who work
less than 20 hours per week, 12 months a year, are not eligible to part'icipate
in the retjrement system. Therefore, as I explajned, contributions in your name

will no longer be made to the retirement system, but you do have the option of
participating 'in the 401k p1an.

If you have been jn the position for more than four years, you will be able
to apply for a monthly benefit from the retirement system at age 65. If you are
on the contrjbutory retirement system, you may be able to withdraw your
ret'irement money as a lump sum upon termination of your employment as

commissioner. You should contact the retirement office for further details.

If you are interested in participating jn a 40lk deferred compensat'ion
account, please fjll out the enc'losed contract form. He were informed the money

for the 40ik must be paid to you as salary and then deducted from your paycheck
to the 401k account. This means the money deferred to the 40lk will be exempt
from federal and state income taxes but socjal security taxes must be paid on it.
Please indicate the amount or percentage of the salary which you wish to be

deducted to the 401k at each paycheck. This deduct'ion to the 40lk will begin as
soon as possible after we receive this completed contract from you. Those
commjssjoners or deputies who are paid on a six month basjs will need to complete
a new contract each year. Those commjssioners or deputies who are paid on a

twelve month basis wjll only need to complete a new contract if they wish to
change the amount or percentage deducted at each paycheck.

The salary for the commissjoners position on your distributjon system will
be paid over a sjx month period. The first paycheck will be'issued on
Apri'f ?6Lh, the last paycheck will be issued on 0ctober llth.

Please complete the enclosed forms as soon as possible. They are very
important to assure you are properly enrolled in the payroll system and jn the
benefits provided.

an equal opportunrty employer



Personnel and/or Payrol I Forms
Continued -Page 2-

If you have any questions concerning the forms, please contact
538-7380 or JoAnn Padley at 538-7424 or Boyd Strout at 538-7423.
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